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Andrea Sapp began her career at Dish Network in 2006 as Administrative Assistant to the Accounting/Finance Team.  Promoted April 2009, 
she became the Executive Assistant to the Chief Financial Officer.  She is currently seated as the Senior Executive Assistant to the CFO and 
has been for over the past 10 yrs. Her primary responsibility is managing the Accounting/Finance Teams to ensure objectives, goals and 
visions for the company are being executed.  Part of her responsibilities include knowing her overall purpose and priority and acting as the 
CFO’s personal business partner and his closest confidant. Not to mention she acts as an extension to her CFO by vocalizing her ideas, 
opinions and acting on them, and bringing new concepts to the Finance organization.  Having a very clear understanding of her top 
priorities and responsibilities in her role helps make her life easier. 

She began her 20+ year career as an Administrator working her first job at a small engineering firm, then prepare legal documents for a 
small legal firm, which took her to MCI World Comm.  Here is where she got her opportunity to work with many division Directors, SVP’s and 
EVP’s.  Her career took off once she became familiar and comfortable in that unpredictable and ever-changing environment of an Executive. 

She likes the challenging, interesting work and exciting technology that DISH provides.  “I get to work through new challenges with smart, 
highly-engaged people every day. There’s never a boring moment.”  

She attended Metropolitan State College before completing her BS in Business Management at a school of information and technical 
strategies; Denver Technical College in Denver, CO.  She received her BS in Business Management with a minor Computer Science.   

Her skill path:   

• Executive Leadership Support Forum – Guest Speaker  
• The Exceptional Assistant and Successful Communication Skills for Women 
• Hack your Biased Brain Training   
• And many more over the years 

Andrea is a single Mother to two wonderful kids, a son and daughter currently both in college, due to her sweat and tears and the love 
for her kids.  She loves to read and study the mystical awareness of Angels.  She has a great love for sports, the outdoors and makes it 
a habit of traveling to different tropical Islands she has never visited.  He next adventure is an African Safari Trip.   

 

 

 



Jeremy Burrows 

 

 

Jeremy	Burrows	has	12+	years	of	experience	as	an	Executive	Assistant	supporting	fast-paced,	high-capacity,	
influential	leaders.	He	has	worked	with	CEOs,	Pastors,	Authors,	Speakers,	and	Board	Members	in	both	the	
nonprofit	and	for	profit	sectors.	

Currently,	Jeremy	is	Executive	Assistant	to	the	CEO	of	an	artificial	intelligence	software	company	in	St.	Louis,	MO. 

Jeremy	is	also	Founder	of	GoBurrows.com	where	he	helps	executives	and	assistants	gain	more	time,	energy,	and	
success	via	his	blog,	group	training,	one-on-one	coaching,	speaking,	and	The	Leader	Assistant	Podcast.	

Jeremy	is	married	to	his	beautiful	wife	Meghan,	and	they	have	2	boys	–	Weston	(7),	and	Silas	(5).	

 

 

 

 

 

 

 

 

 

 

 



Rowe Hoffer 

 
Rowe	Lapiña	Hoffer	is	the	Sr.	Executive	Assistant	to	Mozilla’s	co-founder	and	Chairwoman,	Mitchell	Baker.	The	
Mozilla	Foundation	focuses	on	fueling	the	movement	for	a	healthy	and	open	internet.		The	Foundation	is	also	the	
sole	shareholder	in	the	Mozilla	Corporation,	the	maker	of	Firefox	and	other	open	source	tools.	

Rowe	is	responsible	for	keeping	the	Office	of	the	Chair	organized	and	moving	forward	with	efficiency	and	sound	
judgment.	She	anticipates	—	and	moves	quickly	to	address	—	the	needs	of	the	Office,	as	it	oversees	a	massive,	
worldwide,	collective	of	employees	and	volunteers	who	are	building	the	internet	as	a	global	public	resource,	open	
and	accessible	to	all.		In	addition	to	her	role	in	the	Office	of	the	Chair,	Rowe	is	an	integral	leader	in	the	sourcing,	
recruiting,	hiring,	and	on-boarding	of	Administrative	and	Executive	Assistants	across	the	organization.	She	also	
serves	as	a	Culture	Ambassador	for	Mozilla,	fostering	a	positive	work	environment	that	attracts	and	retains	top	
talent.		

Rowe	is	known	for	her	effective	leadership	style	—	straight-forward,	fair,	and	kind	—	and	models	operational	
excellence	for	all	of	those	who	work	with	her.		

Before	landing	on	the	tech	runway,	Rowe	worked	in	the	fashion	industry,	where	she	cultivated	her	interests	in	arts,	
theatre,	design,	and	style.		When	she	moved	to	the	Bay	area	in	1990,	she	took	on	a	job	assignment	as	an	Office	
Assistant	at	a	consulting	firm.		In	1994,	she	was	offered	an	opportunity	to	be	an	Executive	Assistant	to	the	COO,	
who,	to	this	day,	Rowe	attributes	her	deep-rooted	sense	of	work	ethic	to.		

Prior	to	joining	Mozilla	in	2011,	Rowe	honed	her	business	acumen	and	strong	communications	skills	at	the	The	
Computer	History	Museum,	NetApp,	Hyperion	Solutions,	Arbor	Software,	SeeCommerce,	and	Decision	Focus	Inc.	
Today,	outside	of	Mozilla,	Rowe	is	also	an	entrepreneur.	She	and	her	husband	founded	and	run	MichRoFit,	a	fitness	
company	specializing	in	functional	training	and	athletic	coaching.	And,	Rowe	combines	her	love	for	performing	arts	
and	fitness	as	a	dance	instructor.	In	2017,	Rowe	created	Vitamin	D(ance)®	and	she	continues	to	teach	her	all-original	
choreographed	routines	to	people	of	all	ages	who	share	her	passion.	

	

Rowe	has	identical	twin	girls	in	middle	school	who	Rowe	describes	as	“extremely	funny	in	a	sarcastic,	dark-humored	
way.”	

 



Melissa Tosetti 

 

 

I'm	a	former	Office	Manager/Executive	Assistant	and	have	a	very	clear	understanding	of	the	challenges	EAs	face	
on	a	daily	basis.			
	
I	am	now	an	author	and	speaker	on	the	topic	of	purposeful	spending.	While	still	in	the	corporate	world,	I	saw	
how	many	of	my	colleagues	struggled	with	their	own	personal	finances	while	they	booked	first	class	tickets	for	
their	executives	and	auto	detailing	appointments	for	their	brand	new	cars.			
	
If	you're	looking	for	speakers	for	any	of	your	events,	I'd	love	to	be	considered	for	my	presentation	on	Savvy	
Living	which	focuses	on	building	a	strong	financial	foundation,	while	enjoying	the	journey	by	being	very	
purposeful	with	how	you	spend	your	TIME	and	MONEY.			
	
My	corporate	speaking	resume	includes;	Cisco,	Charles	Schwab,	Pacific	Gas	&	Electric,	Ameriprise	Financial,	
International	Paper	and	more. 

 

 

 

 

 

 

 

 

 

 



Victoria Louise Rabin  

 
Victoria	Rabin	is	the	creator	and	CEO	of	Executive	Assistants	Organization	(EAO)	and	Behind	Every	Leader.		
As	a	former	assistant,	Victoria	was	unsatisfied	with	the	lack	of	opportunity	or	resources	required	to	excel	in	a		profession	she	so	
greatly	admired.	Her	quest	to	disrupt	an	 industry	that	was	barely	recognized	for	 it’s	contribution	to	great	 leaders	began.	Her	
vision	was	a	powerful	one	that	swept	the	nation	and	is	continuing	to	make	a	mark	in	the	world	of	administrative	professionals.		
 


